UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG HUONG CHU Poc 1ap - Tu do - Hanh phiic
S6: 12/Qb-UBND Huong Chir, ngay 16 thang 01 nam 2023
QUYET PINH

Vé viée ban hanh Quy ché quan Iy sir dung tai san Nha nuéc
cia Uy ban nhan dian phwong Huwong Chir

UY BAN NHAN DAN PHUONG

Can cit Ludt Té chite Chinh quyén dia phwong ngay 19 thang 6 nam 2015;
Ludt sita doi, bé sung mot s6 diéu cia Ludt Té chire Chinh phu va Ludt 16 chirc
chinh quyén dia phwong ngay 22/11/2019;

Can cu Ludt ngdn sach nha nuwoc ngay 25 thang 6 nam 2015;

Can cir Nghi dinh so6 151/2017/NP-CP ngay 26 thang 12 nam 2017 cia
Chinh phii quy dinh chi tiét mét sé diéu Ludt quan 1y, sir dung tai sian cong;

Can cir Théng tw s6 144/2017/TT-BTC ngay 29 thang 12 nam 2017 ciia B6
Tai chinh huéng dan thuc hién Nghi dinh trén;

Can cit Quyét dinh sé6 50/0D-TTG ngay 31 thang 12 nam 2017 cia Thii
twéng Chinh phit quy dinh tiéu chuan, dinh mirc sir dung mdy méc, thiét bi;

Can cit Quyét dinh sé6 54/2014/0OD/-UBND ngay 20 thang 8 nam 2014 ciia
UBND tinh Thira Thién Hué vé viéc ban hanh quy dinh phdn cdp quan 1y tai sdn
nha nuwée tai co quan, t6 chire don vi thuéc pham vi quan 1y ciia dia phirong trén
dia ban tinh Thura thién Hué;

Xét dé nghi ciia bé phdn Tai chinh — Ké todn phuwong.

QUYET PINH:

Picu 1. Ban hanh kém theo quyét dinh nay Quy ché quan 1y tai san cong tai
UBND phudng Huong Chit gom

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky .

Piéu 3. Vin phong Uy ban nhan dan phudng, cac thanh vién Uy ban nhén
dan phuong, cac ban nganh doan thé va can b, cong chirc, nhitng ngudi hoat dong
khong chuyén trach thuoc Uy ban nhan dan phudng, cac co quan don vi co lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.



Noi nhan:
Nhu DPiéu 3;
UBND thi xa Huong Tra;
Phong TC- KH thi xa Huong Tra;
Kho bac nha nuéc thi xa Huong Tra;
TVDU-TT HDND (b/c);
TT UBMTTQVN, cic doan thé phudng;
CT, PCT UBND phuong;
Luu VT, TC-KTp.
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QUY CHE
Quan ly sir dung tai san cong
tai Uy ban nhan dan phwong Hwong Chir
( Ban hanh kém theo Quyét dinh s6 /QD- UBND ngay thang 01 nim 2023 cua
Uy ban nhan dan phuong Huong Chit)

CHUONG I
NHUNG QUY PINH CHUNG

Piéu 1. Poi twong va pham vi ap dung

1.Quy ché nay quy dinh v€ quan ly, su dung tai san cong cua Uy ban nhan
dan phuong Huong Chit, bao gdm: Try s¢ lam viéc, may moc, trang thiét bi lam
vi€c va cac tai san khac dugc mua sam hinh thanh tur ngudn ngan sach nha nudc,
tai san duoc dau tu xay dung, mua sam tir nguon khac.

2. Viéc quan ly, sir dung tai san cong khong thudc pham vi quy dinh tai
khoan Piéu nay thuc hién theo quy dinh cua phap luat lién quan.

3. Quy ché nay 4p dung dbi véi tat ca cac don vi, can bd, cong chirc, ngudi
lao dong thuoc Uy ban nhan dan phuong Huong Chir.

Picu 2. Nguyén tic thue hién quy ché

Tai san phai dugoc quan ly chat ché, st dung ding muc dich, ché d9, tiéu
chuan, dinh mrc, tiét kiém va co hiéu qua.

Tai san st dung phai dugc bao dudng, stra chira, gitr gin, bdo dam tdt theo
ché do quy dinh ctia nha nudc.

Quan ly str dung tai san cong phu hgp véi hoat dong cua co quan phuong.
Quy ché chi quan 1y va st dung tai san cong duoc cong khai, minh bach thao luan
trong don vi, dam bao quyén loi hop phéap cua can bd, cdng chirc va co su tham gia
xay dyng cia cong doan co s& phuong; moi hanh vi vi pham ché do quan 1y, st
dung tai san cong phai duoc xur 1y kip thoi, nghiém minh theo quy dinh cia phap
luat.

CHUONG II
QUAN LY, SU DUNG TAI SAN CONG

Picu 1. Mua sam tai san

1. Mua sim may vi tinh thyc hién theo Quyét dinh sé 23/2019/QD-UBND
ngay 20 thang 5 nam 2019 cia UBND tinh Thtra Thién Hué va quyét dinh sd
24/2019/Qb-UBND ngay 20/5/2019 cua UBND tinh T-T Hué vé ban hanh quy ché
mua siam tai san cong theo phuong thirc tip trung trén dia ban tinh Thira thién Hué.

2. Dbi véi tai san, t ban, ghé phuc vu cong tac hang nam giao by phan Tal
chinh- Ké toan tham muu, cin ct vao thyc trang trang thiét bi hién c6 va nhu cau
thuc té, dinh mirc tiéu chuan sir dung cua timg loai tai san do co quan Nha nudc cd
tham quyén quy dinh dé x4c dinh nhu cdu mua sam, xay dung du toan mua sam tai
san tham muu cho UBND phuong 1ap to trinh trinh UBND thi xa phé duyét.

Piéu 2. Quan ly va sir dung tai san cong

1. Hé théng tai san trang thiét bi phuong tién phuc vu cong tac.



Céc bd phan c4 nhan theo b tri phong lam viéc phai ty quan 1y va sir dung
tai san ding muyc dich yéu cau va dam bao tiét kiém.

May photocopy dugc su dung de phuc vu cho cong tac cua co quan, voi
nhitng trudng hop can phd t6 véi sd lwgng nhiéu yéu ciu khong st dung may
photocopy trong co quan tranh bi qua tai. Gidy A4 phai dung hop 1y, khong lang
phi.

* Sira chita thuong xuyén: Bao gdm sira chita may vi tinh, may photocopy, dai
truyén thanh phuong.

- Van phong UBND, bo phan Tai chinh —Ké toan xdy dung ké hoach bao tri
bao dudng hang nim cho may moc thiét bi trinh Chu tich UBND phuong lap ho so
hop ddng véi don vi €6 nang lyc thuc hién cong tac duy tu bao dudng dé dam bao
str dung thiét bi 1au bén.

- Khi ¢6 su ¢d vé may moc thiét bi, cac phong, bo phan bao cao vai Chu tai
khoan qua kiém tra cta bod phan ké toan, cac bod phan truc tiép trinh chu tai khoan
phé duyét mai dugce stra chira.

2. Béi véi hoi truong, phong hop, dai truyén thanh.

- Hoi truong co quan giao trach nhiém cho vian phong UBND quén 1y, tién
cho thué hodi truong dua vao cong doan, may phat dién, ghe giao trdch nhiém
BCHQS quan ly.

- Pai truyén thanh giao trach nhiém cho bd phan VH-XH quan 1y ma truc
tiép quan 1y st dung 1a nhan vién nha van hoa, dai truyén thanh phuong .

- Trudng hop mat mat, hu hong tai san do nguyén nhan cht quan ca nhan gay
ra thi c& nhan phai chiu trach nhiém sira chira, bdi hoan.

3. Cham soc bao vé cay xanh, v¢ sinh khudn vién co quan phuong.

Thuc hién theo lich phan cong cia co quan Cong doan phuong cho can bo,
cong chirc va nhitng can bo khong chuyén trach phuong dam nhan, phan dién tich
xung quanh khuén vién co quan thué nhan cong phat don khi can thiét.

Cén b9, cong chirc va nhitng can by khong chuyén trach phuong chiu trach
nhiém v¢ sinh phong lam viéc va hanh lang cua minh hang ngay.

Céac phong vé sinh cua co quan hop dong nhan vién dé thyc hién.

~ CHUONG I
TO CHUC THUC HIEN

Piéu 1. Xir Iy vi pham

Viéc xem xét, xur ly trach nhi¢m vat chit véi can bd, cong chirc nguoi lao
dong 1am mat mat, hu hong hodc gy ra thiét hai vé tai san cua co quan phai can
ctr vao mirc d6 thiét hai tai san, tinh chat , hanh vi gdy thiét hai thyuc té dé quyét
dinh muc va hinh thirc bdi thudng thiét hal bao dam khach quan, cong bang va
cong khai theo quy dinh cta phép luat.

Piéu 2. T6 chirc thuc hién

Quy ché nay duoc trién khai den toan thé can bo, cong chic va nhimg nguoi
hoat dong khong chuyén trach ¢ cap phuong. Cong doan co quan can t6 chuc
tuyén truyén, cac ban nganh lién quan cung phdi hop t6 chtrc thuc hién tot quy ché
va duoc cong khai, dan cha va thong qua tai phién hop tap thé can bd, cong chirc



nhimg ngudi hoat dong khong chuyén trach ciia co quan phuong va trén hé thong
trang thong tin dién tir cia UBND phuong.
Quy ché nay c6 hi¢u luc ké tir ngay ky.

TM. UY BAN NHAN DAN
CHU TICH

Lé Pinh Lanh
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